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1. Institute 

 

 
Click on    DIGI-PHARMed    on Top right Corner 

 



 
 

22 | P a g e  
   

 

Initial step for the Institute or Faculty is the need to register the user details, once the registration is 

completed user has to login to the PCI portal for next Registration process 

If user want to register as Faculty, select the Registered As option as Faculty in the below screen 

If user want to register as Institute, select the Registered As option as Institute in the below screen 

Fill all mandatory fields and click on save, user details are saved into database. Once details submitted 

successfully user will login to the PCI portal with User Name and Password 
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After registration user has to login to the PCI portal below screen. 

https://dgpm.nic.in/ 

If the user has registered as Institute, click on login Screen Shown Below. 
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1.1 General Information 
 

Once payment is completed user will redirected to the below screen. It has below modules which are 

required to be filled for the Institute. 
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1.1.1 Institutional Information 
 

Select the Institutional information to register the courses which are conducted by the institute 

currently and the courses which are added newly 

The institute name is auto populated. 

User can add the multiple courses along with the year by clicking the add new Course button, fill all the 

required fields and click on save. Once you click on save button all the institutional information saved 

in database and reflected in the same screen shown below. 
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1.1.2 Current Approval Status 
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1.1.3 Details of Pharmacy Educations Regulatory Charges for Affiliation Paid 
 

Courses which are selected in the Institutional information will appear in the Affiliation fee paid, Here 

User need to enter the amount course wise along with payment proof mentioning the year up to which 

affiliation fee is paid. 

Once you click on save, entered details will saved to the database and screen will reloaded along with 

the entered details 

Here we can see the Uploaded document by clicking the Click to view Document. 

 



 
 

6 | P a g e  
   

1.1.4 Admission Details 
 

Courses which are selected in the Institutional information will appear in the Admission details. Here 

User need to enter the Sanctioned intake and Actual No. of Admissions for past three years. 

Admission details are not required for the New Institute. 

Existing institute need to enter the past three years details. 
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1.1.5 Details of Examining Authority of Course 
 

Courses which are selected in the Institutional information will appear in the details of Examining 

authority. Here User needs to select the Examining Authority. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details. 
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1.1.6 Accreditation Information 
 

 

Here User can provide information of Accreditation by the NAAC or NBA or Both by selecting the check 

boxes. 

If User selects NBA - User needs to enter the details of course and Accreditation Valid upto along with 

the Accreditation Certificate. Here User can add the multiple courses by clicking the Add Course 

button. 

If User selects NAAC - User needs to enter the Accreditation From – To along with the certificate. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details. 

 

 



 
 

9 | P a g e  
   

1.2 INFRASTRUCTURE DETAILS 
 

Here Institute need to Enter the details of infrastructure available in the Institute along with the 

proofs. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.2.1 Number of Class Rooms 
 

Courses which are selected in the Institutional information will appear in the Number of Class rooms. 

Here User needs to enter the Available No’s in the current institute. Required Area and Required No’s 

are auto populated and the Standard Information is given by the PCI. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details 
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1.2.2 Laboratory Requirement Details 
 

Courses which are selected in the Institutional information will appear in the Application status details. 

Here User needs to enter the Number of Labs Available. No. of Intake and No. of Labs Required is given 

by the PCI. 

Here the Required and Available labs are Department wise. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.2.3 Common Facilities 
 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details 

Here Infrastructure details and Requirement As per Norms are the Master data, which are auto 

populated 
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1.2.4 Computer and Other Facilities 
 

Here Item name and Required are the master details and auto populated, User need to enter the 

Available Number and Available Area. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.2.5 Amenities Details 
 

Here Amenities Name and Requirement as per Norms are the master details and auto populated, User 

need to enter the Available Number and Available Area. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.2.6 Laboratories 
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1.2.7 Physical Infrastructure 
 

 

 

 

 

 



 
 

17 | P a g e  
   

1.3. CURRICULUM 
 

Courses which are selected in the Institutional information will appear in the Curriculum. 

If User selects the PCI Curriculum Adopted option as No, then User need to enter the Reason why User 

has not adopted the PCI Curriculum. 

Fill all the mandatory fields along with copy of Calendar of Events, Time Table for all courses and click 

on save, details will save in to the database and screen will be reloaded along with the entered details. 
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1.3.1 Whether the prescribed numbers of classes are being conducted as per PCI 

norms 
 

Courses which are selected in the Institutional information will appear in the below Screen. 

Here Course details along with subject, year, Semester, Prescribed No. of hrs for Theory and Practical 

will auto populated from the master data. 

User needs to enter the details of Prescribed No. of Hrs Conducted by the Institute. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.4. FACULTY 

 

1.4.1 Faculty Relieving 
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1.4.2 Faculty Joining 
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1.4.3 Faculty Salaries 
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1.4.4 Registered Faculty 
 

Here all the Registered Faculty details for the Institute will appear in the Dashboard. Faculty will 

Register their details Separately. Once the Registration is completed faculty needs to Accepted or 

Rejected by the Institute. 
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1.4.5 Faculty Workload Details 
 

Faculty work load details is the Report section and the data will be populated based on the Faculty 

Registration. 
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1.4.6 Faculty Retention Details 
 

Faculty Retention details is the Report section and the data will be populated based on the Faculty 

Registration. 
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1.4.7 Faculty Requirement Details 
 

Faculty Requirement details is the Report section and the data will be populated based on the Faculty 

Registration. 

 

s  
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1.5. FINANCE 

 

1.5.1 Academic / Establishment Expenditure of the Institution for the past 3 Years 
 

Here User needs to enter Budget details of the Past three years for the Budget Heads, which consist of 

Recurring and Non-Recurring Heads. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details 
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1.5.2 Income and Expenditure 
 

Here User needs to enter Income and Expenditure details of the Particulars along with the copy of 

Audited accounts of immediate Previous Year. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details. 

 

 

 



 
 

28 | P a g e  
   

1.6. LIBRARY 
 

1.6.1 Books 
 

Courses which are selected in the Institutional information will appear in the Books. Here User needs 

to enter the Titles Available, Volume Available and No. of Journals. Titles Required and Volumes are 

auto populated from the master data. 

 

Fill all the mandatory fields along with copy of Details of the Journals subscribed and click on save, 

details will save in to the database and screen will be reloaded along with the entered details. 
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1.6.2 Subject wise Classification 

 

Here User needs to enter the details of Available Numbers, Available Titles for the Subjects which are 

Auto populated from the Master data. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details. 
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1.6.3 Other Facilities 
 

Here User needs to enter the Number Available of the Particulars which are Auto populated from the 

master data. 

 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details 
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1.7. RESEARCH 
 

1.7.1 PG & Ph.D Projects guided by the Faculty Members for the past 3 years 
 

Here user needs to enter Name of the Supervisor, Name of the Candidate, Title of the thesis and 

Duration (in months). Type of Project and Year fields are auto populated from the master data. 

Fill all the mandatory fields and click on save then details will save in to the database. The saved data 

will appear in the below Dashboard panel. 
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1.7.2 Projects (Major/Minor Projects) completed for the past 3 years 
 

Here user needs to enter Name of the Name of the Investigator, Title of the project, Duration (in 

months), Sanctioned Amount ( INR in Lakhs), Funding Agency and Year. 

Fill all the mandatory fields and click on save then details will save in to the database. The saved data 

will appear in the below Dashboard panel. 
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1.7.3 On Going Projects (Major / Minor) 
 

Here user needs to enter the Name of the Faculty, Title of the Projects, Duration (in months), 

Sanctioned Amount (INR in Lakhs) and Funded by. 

 

Fill all the mandatory fields and click on save then details will save in to the database. The saved data 

will appear in the below Dashboard panel. 

 

 



 
 

34 | P a g e  
   

1.7.4 Details of Research Collaborations for the past 3 Years 
 

Here User needs to enter the Name of the Collaborating Organization & Outcome of collaboration. 

Nature of Collaboration & Year will auto populate from master data. 

 

Fill all the mandatory fields and click on save then details will save in to the database. The saved data 

will appear in the below Dashboard panel. 
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1.7.5 Details of Research Publications of index Journals for the past 3 Years 
 

Here User needs to enter the Authors, Title, Journal, Volume, Impact Factor and Year. 

 

Fill all the mandatory fields and click on save then details will save in to the database. The saved data 

will appear in the below Dashboard panel. 
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1.7.6 Consultancy Services for the past 3 Years 

 

Here User need to enter the Name of the Individual, Title of the work, Duration (in days), Name of the 

institution, Amount Received and Year fields. 

Fill all the mandatory fields and click on save then details will save in to the database. The saved data 

will appear in the below Dashboard panel. 
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1.7.7 Patents 
 

Here User needs to enter the Title, Filed (Provide Patent Application Number), Awarded (Provide 

Patent Grant number) and Name of the Inventor/s. 

Fill all the mandatory fields and click on save then details will save in to the database. The saved data 

will appear in the below Dashboard panel. 
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1.8. EQUIPMENTS 
 

1.8.1 Department wise Equipment’s 

 

Here User needs to select the Department name from the drop down which is populated from master 

table and click on Search button, it will show screen to enter the data related to that selected 

Department. 

Here Name of the Equipment & Minimum Required will fetch from database form master data and 

user needs to enter the Available & Working details according to the provided Equipment Name. 

Fill all the mandatory fields and click on save then details will save in to the database and screen will 

reloaded along with the entered details. 
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1.9. CURRICULAR, CO-CURRICULAR AND EXTRA CURRICULAR 

ACTIVITIES 
 

1.9.1 Details of the Workshops/ Seminars/ Conferences/ Guest Lectures conducted for the 

past 3 years 
 

Here User needs to enter the Duration (in days), Number of participants and Type of Activity, Title of 

the event, Year will auto populated from master data. 

Here user can add additional activities by clicking Add button which is placed upper left most corner. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details. 
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1.9.2 Details of the Workshops/ Seminars/ Conferences/ Guest Lectures Attended for the 

past 3 years 
 

Here User needs to enter the Date, Place and Type of Activity, Name of the faculty, Title of the event, 

Year will auto populated from master data. 

Here user can add additional activities by clicking Add button which is placed upper left most corner. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details. 
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1.9.3 Details of the Research papers presented in the workshops/ Seminars/ Conferences 

for the past 3 years 
 

Here User needs to enter the Name of the Faculty/Student, Title of the paper, Name of the work 

shop/Seminars/Conferences, Year, Date, Place, Grant (Amount in INR) received from Funding agency. 

Here user can add additional activities regarding Details of the Research papers presented in the 

workshops by clicking Add button which is placed upper left most corner. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.9.4 Details of the Extension & Outreach Programs conducted for the past 3 years 
 

Here User needs to enter the Name of the Activity, Collaborating Organization, Year, No. of Teacher’s 

participated, No. of Student’s Participated. 

Here user can add additional activities regarding Details of the Extension & outreach programs 

conducted for the past 3 years by clicking Add button which is placed upper left most corner. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.9.5 Sports 
 

Here User needs to select Yes/No for Facilities available for conducting sports events. 

Then the user needs to enter Physical Director Details in the given entry fields - Name, Qualification 

and Experience. 

Here User need to enter the Name of the Activity, Year, No. of Teacher’s Participated, No. of Student’s 

Participated and Activity and Year will be auto populated from the master data. 

Here user can add additional activities regarding Details of sport Activities conducted/participated for 

the past 3 years by clicking Add button which is placed upper left most corner. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details. 
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1.10. MISCELLANEOUS 
 

1.10.1 Details of the Anti-Ragging Cell 
 

Here User needs to enter the Name of the Chairperson of Anti-ragging cell, No. of meeting in a year 

and remaining fields are drop-downs to select appropriate data. 

 

Fill all the mandatory fields along with Copy of the orders for having constituted the committee and 

click on save, details will save in to the database and screen will be reloaded along with the entered 

details. 
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1.10.2 Details of the Gender Sensitization Cell 
 

Here User need to enter the Name of the Chairperson of Cell, No. of activities in a year 

(Workshop/Guest lecture/orientation) and remaining fields are drop-downs to select appropriate data. 

Fill all the mandatory fields along with Copy of the orders for having constituted the committee as per 

SAKSHAM Guidelines and click on save, details will save in to the database and screen will be reloaded 

along with the entered details. 
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1.10.3 Details of Anti-discrimination Cell 
 

Here User needs to enter the Name of the Chairperson of Anti-discrimination cell, No. of meeting in a 

year and remaining fields are drop-downs to select appropriate data. 

 

Fill all the mandatory fields along with Copy of the orders for having constituted the committee and 

click on save, details will save in to the database and screen will be reloaded along with the entered 

details. 
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1.10.4 Details of Placement and Career Guidance Cell 
 

Here User needs to enter the Name of the Placement Officer, Mobile Number of the Placement officer, 

No. of students participated and all required entry fields. 

 

Fill all the mandatory fields along with Copy of the Constitution to be enclosed as Annexure and click 

on save, details will save in to the database and screen will be reloaded along with the entered details. 
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1.10.5 Details of Information available on College website 
 

Here User needs to provide status details Yes/No for every field according the information. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.11. HOSPITAL DETAILS 
 

1.11.1 Details of Hospital 
 

Here User needs to enter the Remarks and Provided filed for Place of pharmacy practice department 

and remaining Provided fields all are drop-downs along with first filed will auto populated from master 

data. 

 

Here Name/infrastructure, Minimum required No’s data will auto populated from master data and 

user needs to provide the data in appropriate field in the related entry field. 

Fill all the mandatory fields along with copy of Approval letter of the hospital authority along with 

MOU and click on save, details will save in to the database and screen will BE reloaded along with the 

entered details. 
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1.11.2 Ancillary Staff Details 
 

Here User needs to enter the No. Available, Staff Details will auto populate from master data. 

 

Fill all the mandatory fields and click on save, details will save in to the database and screen will be 

reloaded along with the entered details. 
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1.11.3 Unit wise Medical Staff 
 

Here User needs to select the From Date and To Date and enter all entry fields. 

 

Here user can add additional activities regarding Details Unitwise Medical Staff by clicking Add button 

which is placed upper left most corner. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.11.4 Academic Activities of Pharm.D Students at Hospital 
 

Here User needs to select Yes / No radio button to related fields and need to select drop-down for 

remaining fields. 

Fill all the mandatory fields and click on save, details will save in to the database and screen will 

reloaded along with the entered details. 
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1.11.5 Address of Hospital 
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1.12. Others 

1.12.1 Additional Data 
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1.12.2 Statutory Documents 
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1.12.3 Court Cases 
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1.13. REPORTS 

 

Scan The QR Code Through Mobile APP 
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1.14. Transaction Details 
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1.15. Payment Receipts 
 

1.15.1 Registration Payment Receipt 
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1.15.2 Services Payment Receipt 
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1.16. Notifications 
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1.17. Notifications to PCI 
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1.18. Passcode 
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1.19. Academic Session Details 
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1.20.  Services 
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1.21. Students 
 

1.21.1Admission Officers Registration 
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1.21.2 Registered Students 
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1.21.2 Course wise Students 
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1.22. HELP DESK 
 

Download Help Desk App Shown in Below Screen 
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2. SCRUTINIZER 

 2.1 Login 
 

Click on Login in the right side of the top navbar, and login with the respective credentials. 

 

 

After login you can see academic Session Popup Window like the below screen 

And select the year of academic session then click on submit. 
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2.2 Functional Requirement 
 

Click on Functional Requirement tab inside the left menu, and login with respective credentials 

in order to post any requirements. 
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2.3 Faculty 
 

Click on faculty tab inside the left menu to find the faculty details.  

 

 

 

Select any institute or faculty name then click on search button, to search the faculty details 

And Registered Faculty details shown in the Faculties Dashboard . 
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2.4 Notification 
 

 

To send any notification to any institute, Click on notifications tab inside the left menu and 

select institute and type the message and upload the document then click on submit 

notification button. 
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2.5 Notifications from Institutes 
 

In order to see any notifications from institutes click on Notifications from institutions tab  

Click on action button in the data table to give reply.  

 

Enter the Message and upload the document then click on submit notification to give the 

reply. 
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2.6 Services Dashboard 
 

Click on services dashboard inside the left menu in order to see the services applied by the 

institutes 
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2.6.1 Change in the name of institute/trust 

 

To see the institutes which applied for change in name click on change in the name of 

institute/trust on the dashboard 

 

 

 

Click on view document and give scrutinizer remarks and status and click on submit. 
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2.6.2 Change of Examining Authority 

 

To see the institutes which applied for change of examining authority click on Change of 

examining authority. 

 

 

 

Click on view document and give scrutinizer remarks and status and click on save. 
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2.6.3 Change in address / location of institute 

 

To see the institutes which applied for Change in address / location of institute click on Change 

in address / location of institute 

 

 

 

Click on view document and give scrutinizer remarks and status and click on save. 
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2.6.4 Change of hospital 

 

To see the institutes which applied for change of hospital click on change of hospital. 

 

 

 

Click on view document and give scrutinizer remarks and status and click on save. 
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2.6.5 Closure of course 

 

To see the institutes which applied for closure of course click on Closure of course 

 

 

 

Click on view document and give scrutinizer remarks and status and click on save. 
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2.6.6 Closure of institution 
 

To see the institutes which applied for closure of institute click on Closure of institution 

 

 

 

Click on view document and give scrutinizer remarks and status and click on save. 
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2.6.7 Resubmitted from institutions 

 

If any institute Re-submits any services to scrutinizer click on Resubmitted from institutions 

 

 

 

Click on view document and give scrutinizer remarks and status and click on save 
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2.7 Received Applications 
 

Click on received applications inside the left menu to verify the applications received from 

institutions. 

 

To verify which institutions completed final payment either new or existing click on final 

payments done in the data table. 
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To process the SIF either new or existing click on need to process 

 

 

 

 

To process the application click on attachment check list, fill the details and give the remarks 

and click on save. 

 

 

To see the institutions which are forwarded by verifier click on verifier forwarded. 
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To see the institutions where the inspection is pending or completed click on inspection 

pending or completed. 

 

 

 

 



 
 

88 | P a g e  
   

2.8 Resubmitted SIF from Institutions 
 

To verify the SIF resubmitted by institutions click on Resubmitted SIF from institutions tab. 

 

 

 

 

To verify Resubmitted documents click on resubmitted documents and verify. 
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2.9 PCI Office Inputs Pre-Inspection 
 

Click on PCI Office Inputs pre-inspection tab inside the left menu then Click on office inputs 

pending or completed for either new or existing institutes and verify. 

 

 

2.10. Inspection 
Click on Inspection tab inside the left menu to Compliance not submitted institutions 
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 2.11 Institution approvals 
 

Click on institution approvals to view the pending approvals and verifier forwarded, approved 

and revised decisions. 

 

Click on pending and select courses and fill all the required details and click on submit. 
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2.12.  PCI Office Notes Inspection Completed 
 

Click on PCI Office Notes Inspection Completed tab to know the PCI Office notes. 

 

 

2.13. State Wise Overridden Institutes 
Click on Inspection overridden institutions tab to verify the state wise overridden institutions. 
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2.14. Verify Documents 
 

Click on verify documents tab to verify the documents.   

 

 

Click on need to process and convey your decision and click on save button. 
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2.15. Issues for consider update 
 

Click on issues for consider update tab to find any issues in the state wise issues 

 data table. 

 

2.16. Scrutiny Form 
 

Click on scrutiny form applications tab inside the left menu 

 

Click on need to process on the data table 
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Click on scrutiny form in the data table 

 

 

 

 

Fill all the details in scrutiny form and click on accept and click on submit 
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After clicking on submit institute details will be saved successfully 

 

 

 

 

 

If verifier rejects click on verifier forwarded 
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Click on scrutiny form 

 

 

 

Verify all the details and click on submit 
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2.17. Previous institute approvals 
 

Click on Previous institute approvals inside the left menu 

 

 

Click on pending in the data table 

 



 
 

98 | P a g e  
   

 

 

 

Click on courses and fill all the details and click on submit 

 

 

 

After clicking on submit details will be saved successfully 
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3. VERIFIER 

 

3.1 Login 
 

Click on Login in the right side of the top navbar, and login with the respective credentials. 

 

After login you can see academic Session Popup Window like the below screen 

And select the year of academic session then click on submit. 
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3.2 Functional Requirement 

 
Click on Functional Requirement tab inside the left menu, and login with respective credentials 

in order to post any requirements. 
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3.3 Faculty 

 

3.3.1 Faculty for M.Pharm Courses 

 

In order to search the faculty for M.Pharm courses click on Faculty tab inside the left menu for 

M.Pharm courses. 

 

 

3.3.2 Faculty Search 
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Select any institute or faculty name then click on search button, to search the faculty details 

And Registered Faculty details shown in the Faculties Dashboard . 

 

3.4 Notification 
To send any notification to any institute, Click on notifications tab inside the left menu and 

select institute and type the message and upload the document then click on submit 

notification button. 
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3.5 Notifications from Institutes 
 

In order to see any notifications from institutes click on Notifications from institutions tab  

Click on action button in the data table to give reply.  

 

 

Enter the Message and upload the document then click on submit notification to give the 

reply. 
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3.6 SIF 
 

3.6.1 State wise institutes 
Click on state wise institutions tab inside the left menu to verify how many institutes 

registered and final payments done. 

 

3.6.2 Status conducting body dashboard 
Click on status conducting body dashboard inside the left menu to verify whether the institute 

is government, private or central govt, state govt, private or deemed university. 
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3.6.3 Renewals payments done 
 

Click on Renewals payments done to verify the renewals payment done by institutions

 

 

3.6.4 Digitally signed and payment not done 
 

Click on Digitally signed and payment not done tab to verify the institutes who completed 

digital sign and payment not yet done. 
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3.6.5 Partially filled SIF 

Click on partially filled SIF to verify the details of the institutes who partially filled the SIF. 

 

3.6.6 Did not attempt to fill the SIF 
 

Click on Did Not attempt to fill the SIF to verify which institutes did not start to fill the SIF 
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3.6.7 Institute Information 

 

Click on institute information tab inside the left menu to know the details of the institute 

 

3.7 Services Dashboard 
 

Click on services dashboard inside the left menu in order to see the services applied by the 

institutes 
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3.7.1 Change in the name of institute/trust 

 

To see the institutes which applied for change in name click on change in the name of 

institute/trust on the dashboard 
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Click on view document and give Verifier remarks with the status then click on submit. 
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3.7.2 Change of examining authority 

 

To see the institutes which applied for change of examining authority click on Change of 

examining authority. 

 

 

Click on view document and give Verifier remarks and status then click on save. 
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3.7.3 Change in address / location of institute 

 

To see the institutes which applied for Change in address / location of institute click on Change 

in address / location of institute 

 

 

Click on view document and give Verifier remarks and status and click on save. 
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3.7.4 Change of hospital 

 

To see the institutes which applied for change of hospital click on change of hospital. 

 

 

 

Click on view document and give Verifier remarks and status and click on save. 
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3.7.5 Closure of course 

 

To see the institutes which applied for closure of course click on Closure of course 

 

 

 

 

Click on view document and give Verifier remarks and status and click on save. 
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3.7.6 Closure of institution 
 

To see the institutes which applied for closure of institute click on Closure of institution 

 

Click on view document and give Verifier remarks and status and click on save. 

 

 

 

 

 



 
 

116 | P a g e  
   

3.7.7 Resubmitted from institutions 

 

If any institute Re-submits any services to scrutinizer click on Resubmitted from institutions 

 

 

Click on view document and give Verifier remarks and status and click on save 
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3.8 Received Applications 
 

Click on received applications tab inside the left menu to verify the applications received from 

institutions which are sent by scrutinizer. 

 

 

 

 

Click on view states of respective scrutinizer. 
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Click on need to process 
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Click on attachment check list and verify all the details and upload the signature. 

 

 

 

To see the institutions where the inspection is pending or completed click on inspection 

pending or inspected 
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3.9 Resubmitted SIF from Institutions 
 

To verify the SIF resubmitted by institutions click on Resubmitted SIF from institutions. 

 

 

 

To verify Resubmitted documents click on resubmitted documents and verify. 
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3.10. Inspection 

 

3.10.1 Assigned inspectors to institute 
 

To verify the inspectors who are assigned to institutes click on Assigned inspectors to institute 

and choose the date and click on search. 

 

 

3.10.2 Reassign inspectors to institute 

To Re-assign any inspector to institutes click on Reassign inspectors to institute. 

 

 



 
 

122 | P a g e  
   

3.10.3 Inspection Refused Inspectors 

 

To verify the inspectors who are refused for inspection click on Inspection Refused Inspectors. 

 

 

3.10.4 Approved Inspectors 

 

Click on approved inspectors to verify the list of approved inspectors. 
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3.10.5 State wise inspection completed institutions 

 

To verify the inspection completed institutions state wise click on State wise inspection 

completed institutions 

 

 

3.10.6 State wise inspection overridden institutions 

To verify State wise inspection overridden institutions click on State wise inspection 

overridden institutions
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129 | P a g e  
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3.10.7 State wise PCI office inputs completed institutions 

 

 

 

 

3.10.8 State wise inspection statistics 
 

To know the statistics about the inspection click on state wise inspection statistics 
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3.10.9 State wise pre inspection institutions 

 

To verify State wise pre inspection PCI office inputs click on State wise pre inspection 

institutions 

 

 

 

3.10.10 ompliance not submitted institutions 
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3.11 Institution approvals 
 

Click on institution approvals to view the pending approvals, approved and revised decisions. 

 

 

 

Click on pending and select courses and fill all the required details and click on submit. 
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3.12 Sign approved institutes 
 

Click on sign approved institutes to verify the approved institutes. 

 

 

 

3.13 Sign revised decisions 
 

Click on Sign revised decisions to verify the revised decisions.
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3.14 Miscellaneous Reports 
 

Click on Miscellaneous Report tab inside the left menu. 

 

 

 

3.14.1 States which have the maximum density of courses 
 

Click on States which have the maximum density of courses to verify the density of all the 

courses state wise 
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3.14.2 State wise distribution of faculty 
 

Click on State wise distribution of faculty to verify the faculties state wise. 

 

 

 

3.14.3 Experience wise distribution of faculty 
 

Click on Experience wise distribution of faculty to know the experience of faculty.

 



 
 

139 | P a g e  
   

3.14.4 Gender wise distribution of faculty 
 

Click on Gender wise distribution of faculty to know the gender wise faculty ratio. 

 

 

 

3.14.5 Age wise distribution of faculty 
 

Click on Age wise distribution of faculty to know the faculty distribution through different age 

ratios.  
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3.14.6 Institute wise distribution of faculty 

 

Click on Institute wise distribution of faculty 

 

  

 

3.14.7 State wise distribution of inspectors 
Click on Institute wise distribution of faculty to know the distribution of inspectors state wise
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3.15 State Wise IR Summary 
 

Click on state wise summary tab inside the left menu to know the IR summary 

 

 

3.16 Digital Sign Mobile App 
Click on digital sign mobile app to download the mobile app 
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3.17 Verify Documents 
 

Click on verify documents to verify the documents shared by the institutions. 

 

3.18 Issues for consider update 
Click on issues for consider update tab inside the left menu to know the state wise Issues 
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3.19 Previous institute approvals and Previous Sign Approved 

Institutions 
 

Click on the previous institute approvals tab Inside the Left menu and click on pending 

 

 

 

Click on courses in the data table 
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Click on status and submit 

 

 

 

After clicking on submit details will be saved successfully 
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Click on previous sign approved institutes 

 

 

 

Select the institute and click on sign approved institutes and do the digital signature. 
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4. MANAGER 

4.1 Login 
 

Login with the Respective Credentials. 

 

 

After login you can see academic Session Popup Window like the below screen 

And select the year of academic session then click on submit. 
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4.1.1 Home 
 

 After Login you can find the State wise Final Payment Completed Institutes Dashboard 

 

 

 

4.2 Functional Requirement 
 

Click on Functional Requirement tab inside the left menu, and login with respective credentials 

in order to post any requirements.
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4.3 Faculty 

4.3.1 Faculty for m.Pharm courses 
 

Click on Faculty for m.Pharm courses inside the faculty tab in the left menu in to find the Faculty for 

m.Pharm courses Dashboard 

 

 

4.3.2 Faculty search 
Click on Faculty search inside the faculty tab in the left menu in to find the Faculty search 
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4.4 Notifications from institutions 
 

Click on Notifications from institutions tab inside the left menu to know the Notifications 

 

4.5 SIF 
 

4.5.1 State wise institutes 
Click on State wise Institutes inside the SIF tab in left menu to know the State wise Institutes 

Dashboard 
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4.5.2 State wise approval institutes 
 

Click on State wise approval Institutes inside the SIF tab in left menu to know the State wise Approval 

Institutes Dashboard 

 

 

4.5.3 Course wise approved institutes 
 

Click on Course wise approved institutes inside the SIF tab in left menu to know the Course wise 

approved institutes dashboards
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4.6 Pharmacist 
 

4.6.1 State wise pharmacist 
 

Click on State wise pharmacist inside the Pharmacist tab in left menu to know the State wise 

pharmacist dashboards 

 

 

Click on Profiles submitted to view the state wise profiles 
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Click on view in the Pharmacists Dashboard data table to view the Profiles Details of Pharmacist 
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4.7 Faculty dashboard 
 

4.7.1 Institute wise faculty 
 

Click on Institute wise faculty dashboard inside the Faculty dashboard tab in left menu to know the 

Institute wise faculty dashboard 

 

 

 

Click on Profiles submitted in the Institute wise faculty dashboard data table   
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Click on view in the faculties data table to know the faculty details. 

 

 

Click on Profiles submitted then find the Institute wise status: 

i. Declaration given 
 

 

 

 



 
 

155 | P a g e  
   

 

ii. Pending 
 

 

 

iii. Approved 
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iv. Rejected 
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4.8 Inspection 
 

4.8.1 Assigned inspectors to institution 
 

Click on Assigned inspectors to institution inside the Inspection tab in left menu to know the Assigned 

inspectors to institution dashboard 

 

 

Click on deputation letter to see the deputation letter of inspector
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4.8.2 Inspection Refused Inspectors 
 

Click on Inspection Refused Inspectors inside the Inspection tab in left menu to know the Inspection 

Refused Inspectors thrice in one go – Dashboard 
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4.8.3 Approved Inspectors 
 

Click on Approved Inspectors inside the Inspection tab in left menu to know the Inspection Approved 

Inspectors Dashboard
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4.8.4 State wise Inspection Completed Institutes 
 

 

Click on State wise Inspection Completed Institutes inside the Inspection tab in left menu to know the 

Inspection Approved State wise Inspection Completed Institutes Dashboard 
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4.8.5 State wise Inspection over Ridden Institutes  
 

Click on State wise Inspection over Ridden Institutes inside the Inspection tab in left menu to know the 

State wise Inspection over Ridden Institutes Dashboard 
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4.8.6 State wise PCI Office Inputs Completed Institutes 
 

Click on State wise PCI Office Inputs Completed Institutes inside the Inspection tab in left menu to 

know State wise PCI Office Inputs Completed Institutes Dashboard 

 

 

4.8.7 State wise Inspection Statistics Dashboard 
 

Click on State wise PCI Office Inputs Completed Institutes inside the Inspection tab in left menu to 

know the State wise Inspection Statistics Dashboard
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Click on Number of Inspectors Notified Dashboard in the data table 
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4.9 Institute approvals 
 

Click on Institute approvals inside the left menu to know the Institute approvals 

 

 

4.10 Miscellaneous reports 
 

Click on Miscellaneous reports inside the left menu to know the following Details
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4.10.1 States which have the maximum density of courses 
 

Click on States which have the maximum density of courses to verify the density of all the 

courses state wise 

 

 

4.10.2 State wise distribution of faculty 
 

Click on State wise distribution of faculty to verify the faculties state wise. 
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4.10.3 Experience wise distribution of faculty 
 

Click on Experience wise distribution of faculty to know the experience of faculty. 

 

 

 

4.10.4 Gender wise distribution of faculty 
 

Click on Gender wise distribution of faculty to know the gender wise faculty ratio. 
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4.10.5 Age wise distribution of faculty 

 

Click on Age wise distribution of faculty to know the faculty distribution through different age 

ratios. 

 

 

4.10.6 Institute wise distribution of faculty 

 

Click on Institute wise distribution of faculty 
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4.10.7 State wise distribution of inspectors 

 

Click on Institute wise distribution of faculty to know the distribution of inspectors state wise 

 

 

4.11 Payment details 
 

Click on Payment Details inside the left menu to know the payment details 

Choose the date and click on search
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4.12 State wise payment details 
 

Click on State wise payment details tab inside the left menu to know the State wise payment details 

  

 

4.13 Dashboards 
 

Click on Dashboards tab inside the left menu to know the Dashboards
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4.14 Verifying Documents 
 

Click on Verifying Documents inside the left menu to know the State wise Institutions Dashboard 
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5. PRESIDENT 

5.1 Login 
 

Login with the Respective Credentials. 

 

After login you can see academic Session Popup Window like the below screen 

And select the year of academic session then click on submit. 
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5.2 Home 
 

 After Login you can find the State wise Final Payment Completed Institutes Dashboard 

 

 

5.3 SIF 
 

5.3.1 State wise institutes 
 

Click on State wise Institutes inside the SIF tab in left menu to know the State wise Institutes 

Dashboard
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5.3.2 State wise approval institutes 
 

Click on State wise approval Institutes inside the SIF tab in left menu to know the State wise 

Approval Institutes Dashboard 

 

 

5.3.3 Course wise approved institutes 
Click on Course wise approved institutes inside the SIF tab in left menu to know the Course wise 

approved institutes dashboards
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5.4 Pharmacist 
 

5.4.1 State wise pharmacist 
 

Click on State wise pharmacist inside the Pharmacist tab in left menu to know the State wise 

pharmacist dashboards 

 

 

Click on Profiles submitted in the data table to view the state wise profiles 
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Click on view in the Pharmacists Dashboard data table to view the Profiles Details of Pharmacist 
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5.5 Faculty dashboard 
 

5.5.1 Institute wise faculty dashboard 
 

 

Click on Institute wise faculty dashboard inside the Faculty dashboard tab in left menu to know the 

Institute wise faculty dashboard 

 

 

 

Click on Profiles submitted in the Institute wise faculty dashboard data table  
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Click on view in the faculties data table to know the faculty details. 

 

 

 

Click on Profiles submitted then find the Institute wise status: 

i. Declaration given 
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ii. Pending 
 

 

 

iii. Approved 
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iv. Rejected 
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5.6 Inspection 
 

5.6.1 Assigned inspectors to institution 
 

Click on Assigned inspectors to institution inside the Inspection tab in left menu to know the Assigned 

inspectors to institution dashboard 

 

 

Click on deputation letter in the data table to see the deputation letter of inspector 

 

 



 
 

181 | P a g e  
   

5.6.2 State wise inspection completed institutes 
 

Click on State wise inspection completed institutes inside the Inspection tab in left menu to know 

the State wise inspection completed institutes dashboard 

 

 

5.6.3 State wise office inputs completed institutes 
 

Click on State wise office inputs completed institutes inside the Inspection tab in left menu to know the 

State wise office inputs completed institutes dashboard
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5.7 Institute approvals 
 

Click on Institute approvals inside the left menu to know the Institute approvals 

 

 

 

5.8 Miscellaneous reports 
 

Click on Miscellaneous reports inside the left menu to know the following Details 
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5.8.1 States which have the maximum density of courses 

 

Click on States which have the maximum density of courses to verify the density of all the 

courses state wise 

 

 

5.8.2 State wise distribution of faculty 
 

Click on State wise distribution of faculty to verify the faculties state wise. 
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5.8.3 Experience wise distribution of faculty 
 

Click on Experience wise distribution of faculty to know the experience of faculty. 

 

 

 

5.8.4 Gender wise distribution of faculty 
 

Click on Gender wise distribution of faculty to know the gender wise faculty ratio. 

 



 
 

185 | P a g e  
   

5.8.5 Age wise distribution of faculty 
 

Click on Age wise distribution of faculty to know the faculty distribution through different age 

ratios. 

 

 

  

5.8.6 Institute wise distribution of faculty 

Click on Institute wise distribution of faculty  
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5.8.7 State wise distribution of inspectors 
 

Click on Institute wise distribution of faculty to know the distribution of inspectors state wise 

 

 

5.9 Payment details 
 

Click on Payment Details inside the left menu to know the payment details 

Choose the date and click on search 
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5.10 State wise payment details 
 

Click on State wise payment details tab inside the left menu to know the State wise payment details 

  

 

5.11 Dashboards 
 

Click on Dashboards tab inside the left menu to know the Dashboards 
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5.12 Inspector 
 

5.12.1 Qualified inspectors 
 

Click on Qualified Inspector inside the Inspector tab in left menu to know the Qualified Inspectors  

 

 

 

5.12.3 Rejected inspectors 

Click on Rejected Inspector inside the Inspector tab in left menu to know the Rejected 

Inspectors
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5.12.4 Waiting inspectors 
Click on Waiting Inspector inside the Inspector tab in left menu to know the Waiting 

Inspectors 

 

 

5.12.5 Old inspectors 
 

Click on Old Inspector inside the Inspector tab in left menu to know the Old Inspectors 
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5.12.6 List of Qualified inspectors 

  

Click on List of Qualified Inspector inside the Inspector tab in left menu to know the List of 

Qualified Inspectors 

  

 

5.12.7 List of waiting inspectors 
 

Click on List of waiting Inspector inside the Inspector tab in left menu to know the List of 

waiting Inspectors
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5.12.8 List of Rejected inspectors 
 

Click on List of Rejected Inspector inside the Inspector tab in left menu to know the List of 

Rejected Inspectors 

 

 

 

5.12.9 List of Consolidated inspectors 

Click on List of Consolidated Inspector inside the Inspector tab in left menu to know the List of 

Consolidated Inspectors
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5.12.10 EC Selected inspectors 
 

Click on EC Selected Inspector inside the Inspector tab in left menu to know EC Selected 

Inspectors 

 

 

5.12.11 State wise inspectors 

Click on State wise Inspector inside the Inspector tab in left menu to know State wise 

Inspectors 
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6. Student Registration 
 

 

 

 

 

 

 

Click on Student Registration for completion of registration as a Student. 
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Fill the Primary Details of Student and click on Register. 
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   6.1 Login 
 

 

Click on Login for the completion of details 
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6.2 Personal Information 
 

Click on Personal Information inside the student Profile tab in left menu to complete the 

Student Registration. 

 

 

 

Fill the Details of Student and click on Submit. 
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                6.3 Student Course Details 
 

 

Click on Student Course Details inside the student Profile tab in left menu to complete the 

Course Details. 

 

 

 

 

 

Fill the Student Course Details and click on Submit. 
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6.4 View Report 
 

After Completion of all the Details  

Click on View Report tab in left menu & Report will be shown as like below. 
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7. PRTS Registrar 
 

Select Login Option and Click on Register for completion of registration as a pharmacist 

 

Click on Register for Registration  
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Fill the details and click on submit for completion of registration as a Registrar  
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7.1 Registrar 
 

After Logging in Superintendent, home page will be displayed as below based on respective state. 

Dash Board consists of three activities 

Superintendent Approved Pharmacists: - List of Pharmacists which are Approved by Superintendent  

Approved Pharmacists: -  List of Pharmacists which are Approved  by Registrar  

Rejected Pharmacists: -  List of Pharmacists which are Rejected by Registrar 

To View the Superintendent Approved Pharmacists list Click on the mentioned button 

 

 

Click on View Icon for viewing of full details of the registered pharmacist 
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Registrar  will Choose the status of the application.(If the application is approved QR Code will be 

displayed) 
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Scan the QR Code Through Mobile App 
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7.2 Mobile App  
 

To Acknowledge  the details download the mobile app and scan the QR code 

 

 

        Select SCAN OR CODE option    Scan the QR code in the PCI website 

                 

 

 

After successfully completion of scanning screen will be displayed as below, enter the Login Details  
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Click on Get Signature option for signing 
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Sign in the Empty Place shown in App 

 

 

 

After Completion of signing click on Submit 
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Registrar will Approve the details and if necessary mention the remarks and submit. 
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After Submitting the status will be shown as below 
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As the Registrar approved one application then it will reflects to dashboard as below 
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8. PRTS Superintendent 
 

Select Login Option and Click on Register for completion of registration as a pharmacist 

 

Click on Register for Registration  
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Fill the details and click on submit for completion of registration as a Superintendent  
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8.1 Superintendent 
 

After Logging in Superintendent, home page will be displayed as below based on respective state. 

Dash Board consists of three activities 

Total Declaration Given Pharmacists: - Pharmacists Registered list will be displayed 

Approved Pharmacists: - List of Pharmacists which are Approved by Superintendent  

Rejected Pharmacists: -  List of Pharmacists which are Rejected by Superintendent  

Registrar Rejected Pharmacists: -  List of Pharmacists which are Rejected by Registrar 

 

To View the registered Pharmacists list Click on the mentioned button 
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Click on View Icon for viewing of full details of the registered pharmacist 
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Superintendent will Choose the status of the application.(If the application is approved QR Code will be 

displayed) 
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Scan the QR Code Through Mobile App 
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8.2 Mobile App  
 

To Acknowledge  the details download the mobile app and scan the QR code 

 

 

        Select SCAN OR CODE option    Scan the QR code in the PCI website 
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After successfully completion of scanning screen will be displayed as below, enter the Login Details  

 

Click on Get Signature option for signing 



 
 

219 | P a g e  
   

 

 

 

Sign in the Empty Place shown in App 
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After Completion of signing click on Submit 
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Superintendent will Approve the details and if necessary mention the remarks and submit. 
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After Submitting the status will be shown as below 
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As the Superintendent approved one application then it will reflects to dashboard as below 
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9. PRTS Pharmacist 
 

Select Login Option and Click on Register for completion of registration as a pharmacist 

 

Click on Register for Registration  
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Fill the details and click on submit for completion of Registration as a Pharmacist 
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9.1 Pharmacists 
 

9.1.1 Pharmacist Profile 
 

Pharmacist will login and fill the details 
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9.1.2 Pharmacist Registration 
 

 

 

9.1.3 Pharmacist Education Details 
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9.1.4 Pharmacist Employer Address 
 

 

 

9.1.5 Pharmacist Employment Experience Details 
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9.2 Pharmacist Report 
 

After Completion of all the Details the Report will be displayed as below, Now Pharmacist will accept 

the information by signing.
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9.3 Mobile App  
 

After completion of filling all the details report will be displayed as above. 

To Acknowledge  the details download the mobile app and scan the QR code 

 

 

        Select SCAN OR CODE option    Scan the QR code in the PCI website 
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After successfully completion of scanning screen will be displayed as below, enter the Login Details  

 

Click on Get Signature option for signing 
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Sign in the Empty Place shown in App 
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After Completion of signing click on Submit 
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Go back to PCI  website , Click on Declaration check box, so that the signature which was signed in 

mobile app will be displayed in Pharmacist Report. 

Click on submit to complete. 
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Login As a Pharmacist , by selecting the Application status and if it is approved. 

The ID card will be issued as below and Click on Download button for printing of ID card 
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10. FACULTY 
 

Select Login Option and Click on Register for completion of registration as a Faculty 

 

Click on Register for Registration  

 

Fill the details and click on submit for completion of Registration as a Faculty 
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10.1 Faculty 
 

10.1.1 Faculty Profile 
 

Faculty will login and fill the details 
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10.1.2 Faculty Registration 
 

 

 

 

10.1.3 Faculty Education Details 
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10.1.4 Faculty Employment Details 
 

 

 

10.1.5 Faculty Workload 
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10.1.6 Continuous Education Training/Programs 
 

 

10.1.7 Awards and Achievements 
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10.1.8 Intellectual Property Registrations 
 

 

 

 

10.1.9 Faculty Relieving 
Step -1  :  This Screen Apply for Relieving from Working Institution. 
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Step -2 :   After Submission of Relieving, The Status of faculty is Pending up to Approved by working 

Institution, After Approved Then Screen Displayed like Below. 

 

 

Step -3: After Successfully Accepted Faculty by the Requested Institution Screen will be Display like 

below with Status. 
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10.2 Faculty  Report 
 

After Completion of all the Details the Report will be displayed as below, Now Faculty will accept the 

information by signing.
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10.3 Mobile App  
 

After completion of filling all the details report will be displayed as above. 

To Acknowledge the details download the mobile app and scan the QR code 

 

 

        Select SCAN OR CODE option    Scan the QR code in the PCI website 
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After successfully completion of scanning screen will be displayed as below, enter the Login Details  

 

Click on Get Signature option for signing 
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Sign in the Empty Place shown in App 

 

 

 

After Completion of signing click on Submit 
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Go back to PCI website, Click on Declaration check box, so that the signature which was signed in 

mobile app will be displayed in Faculty Report. 

Click on submit to complete. 
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Login As a Faculty, by selecting the Application status and if it is approved. 

The ID card will be issued as below and Click on Download button for printing of ID card 
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10.4 Faculty Relieving  

10.4.1 Faculty Login 
 

 

Note: Previously faculty without declaration can’t relieve. 

 

Click on Faculty Relieving tab in left menu 

 

 

 

 

After submit data screen shown like above. 
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10.4.2 Institution Login 
 

Click On Faculty tab in left menu & then Click on Sub link Shown as Faculty Relieving 

 

 

 

Click On View Faculty 
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After Accepted Screen Shown Below Like 

 

 

So faculty left from working institution. 

10.5 Faculty Login 
 

Again Click On Faculty Relieving tab in left menu then Select New Institution and Submit. 

 



 
 

256 | P a g e  
   

 

 

After submitted Screen Shown like below. 

 

 

10.6 Institution Login (where the faculty requested to join) 
 

Click on Faculty Joining tab in left menu 
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Click On View Faculty 

 

 

 

 

 

After Approved Screen shown like below 

 

 

 

After Approved Faculty Move to selected Institution. 
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Faculty Login Again 
 

 

 

 

When status Accepted Faculty must Update Faculty Education and Employment details with in 7 days 

after new institution approved. 
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11. FRMS 

11.1 Login 

 
Login to the functional requirement management module with the help of credentials used to 

login for PCI portal 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
After login, following page will display with the options 

 

1. Home 

2. Mobile Application 

3. Requirement 

4. Sign Requriments 

5. Track Requriments 

6. Decision of Requriments (Verifier, Manager) 

7. Closed Requriments 
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Scrutinizer
 

 
 

For Verifier, Manager 
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            11.2 Requirement Form 

Click on requirement form to provide the new requirement or any changes in the existing 

workflow. 

Upload documents are optional, documents should be a PDF file. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Provide the required details which are shown in the above page and click on submit, after the 

submit system will show a success message with the request number. 

If the module name or sub module name is not available in the dropdown list select new and 

enter the module name 
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          11.3 Sign Requirements 

 
All submitted requirements comes in sign requirements tab. 

 
Cross verify the requirements or modifications which are given by you and do the digital 

signature by selecting the checkbox (single or multiple). 

 
Click on the Sign requirements, once click it QR code will display at the bottom. Please find the 

below attachment for your reference 

 

 

Complete the digital signature with the help of mobile application, once sign is completed click on 

view Update signature then sign will display which is done through mobile application. 

Submit all the signed requirements, once submission is completed requirements go the verifier 

for the Approval 

In order sign the requirements download the mobile application 

 

APK file is related to the mobile not for the Desktop, so open the FRM (web application) in 

mobile and download and install. 
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Mobile Application :   

Login Click on the link  Download APK file  Install it in mobile 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

If the requirement is given by the scrutinizer then it will go to the verifier for the approval 

purpose, If verifier approved the requirement then it will go to the manager for the final approval 

 

If the requirement is given by the verifier then it will go to the manager for the approval purpose, 

If manager approved the requirement then it will go to the NIC for the implementation 
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If the requirement is given by the manager then it will directly go the NIC for the implementation 

If the requirement is rejected by the verifier or manager or NIC (at any level of the workflow) 

then edit option is provided in the track requirements dashboard. Update the requirement based 

on the remarks which is provided at the time of rejection 

 

Please find the below attached screenshot for your reference
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

265 | P a g e  
   

             11.4 Decision of Requirements 

 
Verifier should provide the decision of requirements which are forwarded by the Scrutinizer In order 

to provide the decision click on Approve/Reject button and enter the remarks 

 
Decision completed requests go to the Sign requirements tab, If the decision is approved then sign 

those approved requests and submit. Digitally signed approved requirements will send to the 

Manager for the approval 

 

Rejected requirements will send to the Scrutinizer for the modification 
 

 

 

For Verifier 
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For Manager 

       11.5  Track Requirements 

Monitor requirements which are pending at the different workflow stages (Eg: Verifier or 

Manager or NIC) 

 

If NIC accept the requirement for the Implementation then user can check the Estimated date 

of UAT and Estimated closed date 
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           11.6 Closed Requirements 

 

 
Requirements which are closed by the NIC will come under Closed requirements tab 
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12. CC MEMBER 
 

12.1 Login 
 

Login with the Respective Credentials of CC  Member. 

 

 

 

Home Screen after Login  

 



 
 

Page | 269  
 

12.2 SIF 
 

12.2.1 State wise Approval Institutes 
 

Click on State wise Approval Institutes Dashboard inside the SIF tab in left menu to know the state wise 

approval 

 

 

12.2.2 Course wise Approval Institutes 
Click on Course wise Approval Institutes Dashboard inside the SIF tab in left menu to know the Course wise 

Approval. 
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12.3 Masters Report 
 

Click on Masters Report tab inside the left menu 

Under Master Reports you can find the following Details. 

 

12.3.1 Course Details 
 

 

12.3.2 Examining Authority's 
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12.3.3 Department wise Labs Required 
 

 

 

 

 

12.3.4 Number of Class Rooms 
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12.3.5 Departments  
 

 

 

 

 

12.3.6 Common Facilities 
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12.3.7 Computer and Other Facilities 
 

 

 

 

12.3.8 Amenities 
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12.3.9 Subjects 
 

 

 

 

12.3.10 Course wise Subjects 
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12.3.11 Budgets 
 

 

 

12.3.12 Income and Expenditure 
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12.3.13 Books 
 

 

 

 

12.3.14 Subject Wise Classification 
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12.3.15 Other Facilities   &    Equipment’s 
 

 

 

12.3.16 Ancillary Staff 
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12.3.17 Designations 
 

 

 

 

12.3.18 State Pharmacy Councils 
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12.3.19 Hospitals 
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13. EC MEMBER 

13.1 Login 
 

Login with the Respective Credentials of EC Member. 
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Home Screen after Login 

 

 

 

13.2 SIF 
 

13.2.1 State wise Approval Institutes 
Click on State wise Approval Institutes Dashboard inside the SIF tab in left menu to know the state wise 

approval 
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13.2.2 Course wise Approval Institutes 
Click on Course wise Approval Institutes Dashboard inside the SIF tab in left menu to know the Course wise 

Approval. 

 

13.3 Inspection 

13.3.1 State wise Inspection Completed Institutes 
 

Click on State wise Inspection Completed Institutes Dashboard inside the Inspection tab in left menu to know 

the State wise Inspection 
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13.3.2 State wise PCI Office Inputs Completed Institutes 
 

Click on State wise PCI Office Inputs Completed Institutes Dashboard inside the Inspection tab in left menu to 

know the State wise PCI Office Inputs 

 

 

13.3.3 EC Agenda 
 

Click on EC Agenda inside the Inspection tab in left menu  
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13.4 Inspector Approvals 
Click on Inspector Approvals tab inside the left menu to know the Inspector Dashboard 

 

 

Click on Inspector Approvals tab inside the left menu to know the Decision Given Inspectors – dashboard 

under the Inspector Dashboard data table  
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13.5 Masters Report 
 

Click on Masters Report tab inside the left menu 
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Under Master Reports you can find the following Details. 

 

13.5.1 Course Details 

  

 

13.5.2 Examining Authority's 

  

 

 

 

13.5.3 Department wise Labs Required  
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13.5.4 Number of Class Rooms 
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13.5.5. Departments  
 

 

 

  

13.5.6 Common Facilities 
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13.5.7 Computer And Other Facilities 
 

 

  

13.5.8 Amenities 
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13.5.9 Subjects 
 

 

  

 

13.5.10. Course wise Subjects 
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13.5.11. Budgets 
 

  

 

13.5.12. Income and Expenditure 
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13.5.13. Books 

 

  

 

13.5.14. Subject Wise Classification 
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13.5.15.  Other Facilities   &    Equipment’s 

 

  

 

13.5.16. Ancillary Staff 
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13.5.17. Designations 

 

  

 

13.5.18. State Pharmacy Councils 
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13.5.19. Hospitals 
 

 

13.6 Inspectors 
 

13.6.1 List of Consolidated Inspectors 
 

Click on List of Consolidated Inspectors inside the Inspector in the left menu to know the Consolidated 

Inspectors Dashboard
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13.6.2 List of Qualified Inspectors 
 

Click on List of Qualified Inspectors inside the Inspector in the left menu to know the Qualified Inspectors 

Dashboard 
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13.6.3 List of Waiting Inspectors 
 

Click on List of Waiting Inspectors inside the Inspector in the left menu to know the Waiting Inspectors 

Dashboard 
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13.6.4 List of Rejected Inspectors 
 

Click on List of Rejected Inspectors inside the Inspector in the left menu to know the Rejected Inspectors 

Dashboard 
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14. ADMIN LOGIN 

14.1 Login 
 

Click on Login in the right side of the top navbar, and login with the respective credentials. 

 

 

14.2 Functional Requirement 
 

Click on Functional Requirement tab inside the left menu, and login with respective credentials in order to 

post any requirements. 
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14.3 General information Master 
 

14.3.1 Course 
 

Click on Course inside the General information Master tab in left menu to know the Course master 

If you want to edit course then click on EDIT Option in Course dashboard data table                                                                                                                                                                                                                                                                                                                                                                                                                                         

 

 

14.3.2 Examining Authority  
Click on Examining Authority inside the General information Master tab in left menu to know the Examining 

Authority Master by searching Examining Authority Name. 
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14.4 Infrastructure details master 
 

14.4.1 Number of class rooms 
 

Click on Number of class rooms inside the Infrastructure details master tab in left menu to know the 

Number of class room’s dashboard and you can edit and delete in class room’s dashboard data table. 

 

 

14.4.2 Department 
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Click on Department inside the Infrastructure details master tab in left menu to know the Department 

dashboard and you can add new department in department master and edit or delete in department 

dashboard data table. 

 

 

 

14.4.3 Labs Required 
 

Click on Labs required inside the Infrastructure details master tab in left menu to know the Department wise 

labs required and you can add labs required in Department wise labs required and edit or delete in 

Department wise Labs Required - Dashboard dashboard data table. 

 

 

14.4.4 Common Facilities 
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Click on Common Facilities inside the Infrastructure details master tab in left menu to know the Common 

Facilities dashboard and you can add Common Facilities and edit or delete in Common Facilities data table. 

 

 

14.4.5 Computer and other facilities 
 

Click on Computer and other facilities inside the Infrastructure details master tab in left menu to know the 

Computer and other facilities master and you can add Computer and other facilities and edit or delete in 

Computer and other facilities dashboard data table. 

 

 

14.4.6 Amenities 
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Click on Amenities inside the Infrastructure details master tab in left menu to know the Amenities Master 

and you can add Amenities and edit or delete in Amenities Master dashboard data table. 

 

 

14.5 Curriculum Master 

14.5.1 Subject 
Click on Subject inside the Curriculum Master tab in left menu to know the Subject Master and you can add 

Subjects and edit or delete in Subject Master Dashboard data table. 
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14.5.2 Course Wise Subjects 
Click on Course wise Subjects inside the Curriculum Master tab in left menu to know the Course wise Subjects 

Master and you can add Course wise Subjects and edit or delete in Subject Master Dashboard data table. 

 

 

 

14.6 Finance Master 

14.6.1 Budget 
 

Click on Budget inside the Finance tab in left menu to know the Budget Master and you can add Budget and 

edit or delete in Budget Master Dashboard data table. 
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14.6.2 Income and Expenditure  
 

Click on Income and Expenditure inside the Finance tab in left menu to know the Income and Expenditure 

Master and you can add Income and Expenditure and edit or delete in Income and Expenditure Master  

Dashboard data table. 

 

 

14.7 Library Master 

14.7.1 Books 
 

Click on Books inside the Library Master tab in left menu to know the Books Master and you can add Books 

and edit or delete in Books Master Dashboard data table. 
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14.7.2 Subjects 
Click on Subjects inside the Library Master tab in left menu to know the Subjects Master and you can add 

Subjects and edit or delete in Subjects Master Dashboard data table. 

 

14.7.3 Other Facilities 
Click on Other Facilities inside the Library Master tab in left menu to know the Other Facilities Master and you 

can add Other Facilities and edit or delete in Other Facilities Master Dashboard data table. 
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14.8 Equipment Master 
 

14.8.1 Equipment 
Click on Equipment inside the Equipment Master tab in left menu to know the Equipment Master and you can 

add Equipment and edit or delete in Equipment Master Dashboard data table. 
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14.9 Hospital Master 

14.9.1 Ancillary Master 
Click on Ancillary Master inside the Hospital Master tab in left menu to know the Ancillary Master and you 

can add Ancillary Master and edit or delete in Ancillary Master Dashboard data table. 

 

 

14.9.2 Hospital Master 
Click on Hospital Master inside the Hospital Master tab in left menu to know the Hospital Master and you can 

add Hospital Master and edit or delete in Hospital Master Dashboard data table. 
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14.10 Others 

14.10.1 Designation 
Click on Designation inside the others tab in left menu to know the Designation Master and you can add 

Designation and edit or delete in Designation Master Dashboard data table. 

 

14.10.2 Institutions Applied AICTE 
Click on Institutions Applied AICTE inside the others tab in left menu to know the Institutions Applied AICTE 

Master 

 



 
 

Page | 311  
 

 

14.10.3 State pharmacy council 
Click on State pharmacy council inside the others tab in left menu to know the State pharmacy council Master 

and you can add State pharmacy council and edit or delete in State pharmacy council Master Dashboard data 

table. 

 

 

14.10.4 Institutions change password by Admin 
Click on Designation inside the others tab in left menu to Change the Institutions change password by Admin 
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14.11 FAQ’s 
Click on FAQ’s tab inside the left menu to know the frequently asked questions 

 

 

14.12 FAQES Module Master 
 

Click on FAQ’s Module Master tab inside the left menu to add or delete the frequently asked questions 
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14.13 PCI workflow 

14.13.1 Workflow roles Registration 
 

Click on Workflow roles Registration inside the PCI workflow tab in left menu to register the Workflow roles 

Registration 

 

 

14.13.2 Workflow Assign 
Click on Workflow Assign inside the PCI workflow tab in left menu to assign the Workflow Assign 
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14.14 SIF 
 

14.14.1 State wise institutions 
Click on State wise institutions inside the SIF tab in left menu to know the State wise institutions 

 

 

14.14.2 State wise Approval institutions 
Click on State wise Approval institutions inside the SIF tab in left menu to know the State wise approval 

institutions 
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14.14.3 Course wise approval institutions 
 

Click on State wise institutions inside the SIF tab in left menu to know the State wise institutions 
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14.15 PHARMACIST 

14.15.1 State wise pharmacist 
Click on State wise pharmacist inside the PHARMACIST tab in left menu to know the State wise pharmacist 

Information 

 

 

 

14.16 FACULTY DASHBORAD 

14.16.1 Institutions wise faculty 
Click on Institutions wise faculty inside the Faculty Dashboard tab in left menu to know the Institutions wise 

faculty Information 
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14.17 Payments details 
Click on Payments Details inside the left menu to know the Payment Details 

 

 

 

14.18 State wise payment details 
Click on State wise payment Details inside the left menu to know the State wise payment Details 
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14.19 User Activation/Deactivation 
 

Click on User Activation/Deactivation inside the left menu to activate/deactivate the user. 

 

 

 

 

14.20 Institutions courses 
 

Click on Institutions courses inside the left menu to know the Institutions courses. 
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14.21 Master report 
Click on Master Report inside the left menu to know the Master report 

 

  

 

15. Consultant 

15.1 Login 
 

Login with the Respective Credentials. 
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After login you can see academic Session Popup Window like the below screen 

And select the year of academic session then click on submit.

 

 

15.1.1 Home 
 

 After Login you can find the State wise Final Payment Completed Institutes Dashboard 
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15.2 Functional Requirement 
Click on Functional Requirement tab inside the left menu, and login with respective credentials in 

order to post any requirements. 

 

 

15.3 Faculty 
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15.3.1 Faculty for m.Pharm courses 
 

Click on Faculty for m.Pharm courses inside the faculty tab in the left menu in to find the Faculty for m.Pharm 

courses Dashboard 

 

15.3.2 Faculty search 
Click on Faculty search inside the faculty tab in the left menu in to find the Faculty search 

 
 

 

 

 

 

 

 

5.4 Notifications from institutions 
 

Click on Notifications from institutions tab inside the left menu to know the Notifications 
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15.5 SIF 
 

15.5.1 State wise institutes 
Click on State wise Institutes inside the SIF tab in left menu to know the State wise Institutes Dashboard 

 

 

15.5.2 State wise approval institutes 
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Click on State wise approval Institutes inside the SIF tab in left menu to know the State wise Approval 

Institutes Dashboard 

 

 

15.5.3 Course wise approved institutes 
 

Click on Course wise approved institutes inside the SIF tab in left menu to know the Course wise approved 

institutes dashboards 

 

15.6 Pharmacist 
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15.6.1 State wise pharmacist 
 

Click on State wise pharmacist inside the Pharmacist tab in left menu to know the State wise pharmacist 

dashboards 

 

 

Click on Profiles submitted to view the state wise profiles 
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Click on view in the Pharmacists Dashboard data table to view the Profiles Details of Pharmacist 
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15.7 Faculty dashboard 
 

15.7.1 Institute wise faculty 
 

Click on Institute wise faculty dashboard inside the Faculty dashboard tab in left menu to know the Institute 

wise faculty dashboard 

 

 

Click on Profiles submitted in the Institute wise faculty dashboard data table   
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Click on view in the faculties data table to know the faculty details. 

 

 

Click on Profiles submitted then find the Institute wise status: 

i. Declaration given 
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ii. Pending 
 

 

 

iii. Approved 
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iv. Rejected 
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15.8 Inspection 
 

15.8.1 Assigned inspectors to institution 
 

Click on Assigned inspectors to institution inside the Inspection tab in left menu to know the Assigned 

inspectors to institution dashboard 

 

Click on deputation letter to see the deputation letter of inspector 
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15.8.2 Inspection Refused Inspectors 
 

Click on Inspection Refused Inspectors inside the Inspection tab in left menu to know the Inspection Refused 

Inspectors thrice in one go – Dashboard 
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15.8.3 Approved Inspectors 
 

Click on Approved Inspectors inside the Inspection tab in left menu to know the Inspection Approved 

Inspectors Dashboard 
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15.8.4 State wise Inspection Completed Institutes 
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Click on State wise Inspection Completed Institutes inside the Inspection tab in left menu to know the 

Inspection Approved State wise Inspection Completed Institutes Dashboard 

 

 

 

 

 

 

 

 

 

 

 

15.8.5 State wise Inspection over Ridden Institutes  
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Click on State wise Inspection over Ridden Institutes inside the Inspection tab in left menu to know the State 

wise Inspection over Ridden Institutes Dashboard 

 

 

 

 

 

 

 

 

 

 

 



 
 

Page | 337  
 

15.8.6 State wise PCI Office Inputs Completed Institutes 
 

Click on State wise PCI Office Inputs Completed Institutes inside the Inspection tab in left menu to know State 

wise PCI Office Inputs Completed Institutes Dashboard 

 

 

15.8.7 State wise Inspection Statistics Dashboard 
Click on State wise PCI Office Inputs Completed Institutes inside the Inspection tab in left menu to know the 

State wise Inspection Statistics ashboard
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Click on Number of Inspectors Notified Dashboard in the data table 
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15.8.8 Institute approvals 
 

Click on Institute approvals inside the left menu to know the Institute approvals 

 

 

15.9 Miscellaneous reports 
 

Click on Miscellaneous reports inside the left menu to know the following Details 
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15.9.1 States which have the maximum density of courses 
 

Click on States which have the maximum density of courses to verify the density of all the courses 

state wise 

 

 

15.9.2 State wise distribution of faculty 
 

Click on State wise distribution of faculty to verify the faculties state wise. 
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15.9.3 Experience wise distribution of faculty 
 

Click on Experience wise distribution of faculty to know the experience of faculty. 

 

 

 

15.9.4 Gender wise distribution of faculty 
 

Click on Gender wise distribution of faculty to know the gender wise faculty ratio. 
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15.9.5 Age wise distribution of faculty 

 

Click on Age wise distribution of faculty to know the faculty distribution through different age ratios. 

 

 

15.9.6 Institute wise distribution of faculty 

 

Click on Institute wise distribution of faculty 



 
 

Page | 343  
 

 

 

15.9.7 State wise distribution of inspectors 

 

Click on Institute wise distribution of faculty to know the distribution of inspectors state wise 

 

 

15.10 Payment details 
 

Click on Payment Details inside the left menu to know the payment details 
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Choose the date and click on search 

 

15.11 State wise payment details 
 

Click on State wise payment details tab inside the left menu to know the State wise payment details 

  

15.12 Dashboards 
Click on Dashboards tab inside the left menu to know the Dashboards 
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15.13 Master Reports 
Click on Master Reports inside the left menu to know the Master Reports 

 

 

16. PCI IT Team 
 

Click on login 
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16.1 Login 

 

Login with respective credentials and click on login 

 

 

 

 

 

16.2 Faculty 
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Select institute name or faculty name and click on search to view the faculty details 

 

 

 

 

 

16.3 SIF 
 

Click on Status Board Conducting Dashboard to know whether the institute comes under government, 

private, central or state government or deemed university 
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16.4 User Search 
Click on user name and click on search to know the details of the user 

 

 

16.5 Inspector 
 

Click on add inspector by PCI to add the inspectors 
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Click on inspectors user details to know the active inspectors user details. 

 

 

17. Accounts 
 

17.1 Login 
Login with respective credentials and click on login 
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Select the academic session and click on submit 
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17.2 Payments Details 
 

Click on payment details, choose the date and click on search to know the payment details 
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17.3 State wise Payments Details 
Click on state wise payment details to know the payment details. 

  

17.4 Final Payments Course Wise 
 

Click on final payments course wise, choose the date and click on search to know the payment details course 

wise  
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18. Inspection Web 
 

18.1 Login 
 

Click on  logon with respective Credintials 

 

 

18.2 Profile  
Click on profile than we can visible Inspector profile and fill required details than submit it  
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Click on Inspection Mobile app and download it 

 

18.3 Assigned institutes for inspection  
 

Click in search option and enter Valid id than we can visible all institutes details accordingly    

 

18.4 Assigned institutions faculty details 
Select institution valid id in search option than we can visible institutes  
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18.5 Inspector 

18.5.1 Inspector Profile  
 

Select name and fill required details and submit it 

 

 

18.5.2 Inspector Registration  

Select name of state pharmacy council and fill required details than save it 
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18.5.3 Inspector education details 

Select course name and fill required details after that save it 

 

 

 

18.5.3 Inspector employment details  

Select institute and fill experience than submit it 
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18.5.4 Inspector workload 

Select course name and year than fill it and submit 

 

 

18.5.5 Details of continuous education/training programs undergone 

Select registration id and fill required details after save it 
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18.5.6 Award details 

Select Award level and Award name and fill required details than submit it 
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18.5.7 Details of ip registrations 

Select registration and fill required details after save it 

 

 

 

 

18.5.8 Inspector research paper 

Select type of journal and fill required details and save it 
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18.5.9 Inspector research projects 

Select title and fill required details after that save it 

 

 

 

18.5.10 Inspector research students 

Select name of the student and fill required details than save it 
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18.5.11 Inspector other information 

Select and take required details after that save it 

 

 

 

19. Inspection APP 
 

PCI Inspection app is a complete paperless application used by inspectors to review colleges and its facilities 
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19.1 Login 
Inspectors can login and check the allotted colleges and the status of the current inspection 
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19.2 List of Institutes for Inspector 
 

List of Institutes getting displayed for the inspector They can even check the status of the inspection 
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List of modules getting displayed along with status of each module 
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19.3 Questioner in General Information Tab 
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19.4 Questioner in Infrastructure Tab 
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19.5 Questioner in Curriculum Tab 
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19.6 Questioner in Faculty Information Tab 
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19.7 Questioner in Finance Tab 
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19.8 Questioner in Library Tab 
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19.9 Questioner in Physical Equipment Tab 
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19.10 Questioner in Miscellaneous Tab 
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19.11 Questioner in Key Checklist Tab 
(Part 1) 
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Questioner in Key Checklist Tab  

(Part 2) 
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19.12 Questioner in Basic Records Availability Tab 
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19.13 Questioner in Residential Facilities Tab 
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19.14 Questioner in Inspection Checklist Tab 
(Part 1) 
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Questioner in Inspection Checklist Tab 

(Part 2) 
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19.15 Questioner in Lab Info Tab 
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19.16 Questioner in Lab Info Tab 
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19.17 Questioner in Advisories Tab 
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19.18 Scrutiny Form Menu 
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19.19 General Information of Scrutiny Form 
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19.20 Scrutiny Form  
 

Faculty Available(Faculty Workload) of Scrutiny Form 
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Faculty Available(Accepted Faculty) of Scrutiny Form 
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Course/s Run by the institution of Scrutiny Form 
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Institute is Fulfilling Norms of Scrutiny Form 
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Deficiencies of Scrutiny Form 
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19.21 IR Summary Sub Tab 
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Questioner in IR Summary Tab 

(General Information) 
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Questioner in IR Summary Tab 

(Examining Authority) 
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Questioner in IR Summary Tab 

(Laboratories) 
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Questioner in IR Summary Tab 

(Availability of Equipment) 
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Questioner in IR Summary Tab 

(Application for / course request) 
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19.22 Digital Signature /Paperless Signature 
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20. DOCUMENT LIFE CYCLE MANAGEMENT 
 

Login 
 

 

 

 Click on login with respective credentials. 
 If New to DLMS then click on Registration. 
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After successful login the screen will be shown like below 

 

 

 

Upload documents 
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Click on Upload Documents inside the left menu to upload Documents 

Files uploaded 
 

 

Click on Files Uploaded tab inside the left menu to view the Uploaded Files. 

View Files received 

 

 

Click on View Files Received tab inside the left menu to view the ALL Uploaded Files. 

 

Change password 
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Click on Change Password tab inside the left menu to Change password. 

 

Inbox 
 

 

 

Click on Inbox tab inside the left menu to view Received Details 

 

Click on add record to add any new record 
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Sent 
 

 

 

Click on Sent tab the left menu to view Sent Details. 

 

 

 

 

Archived folders 
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Click on Archived Folder tab the left menu to view Archived Content. 
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